THE NORWOOD SOCIETY DATA PROTECTION POLICY
Registered charity: 285547

In order to comply with data protection legislation The Norwood Society has put in place a data
protection policy. The full policy may be seen on our website: https://www.norwoodsociety.co.uk/
or a copy obtained from the Society’s Data Controller. Stephen Oxford, 9 Grangecliffe Gardens,
London SE25 6SY soxford@blueyonder.co.uk

This statement explains why the Society collects your data, how we use it, how we take
care of it and your rights to see, amend or delete it.

1. The Society collects your data:
a. Only with your explicit permission
b. Only in the minimum form required to carry out Society business
c. Only for the exact purpose for which permission was given
2. The Society collects your data to enable it to:
a. Send you your quarterly Norwood Review
b. Keep track of your membership payments
c. Where applicable claim ‘Gift Aid’ on your payments and or donations
3. The Society ensures the safety of your data by ensuring it is:
a. Stored securely, whether on paper or a computer system
b. Shared with no one other than members of the Executive Committee
c. Trains its data users in safe methods of storage and use
4. The Society ensures that your data is accurate by:
a. Regularly reviewing all data held
b. Deleting unnecessary data
c. Correcting inaccurate data
5. If requested the Society will provide anyone whose personal information it holds with the right to
know:
a. What information it holds about them
b. How it collects the information
c. How itis kept up-to-date
d. How it complies with the Data Protection Act
6. The Society undertakes to inform you what information it holds about you, for which it:
a. May charge a fee up to £10
b. Requires proof of identity (photo- passport or driver’s licence and a recent utility bill or
acceptable alternative)
c. Will ensure requests are dealt with swiftly and within the 40 days required by law

The Norwood Society’s Data Protection policy is registered with the Information Commissioner.
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